
SWIMI Bhati
E-mail: swimibhati@gmail.com
Mobile: +91-9982037971
Current Location: Jaipur
MBA (Major-HR, Minor-Marketing) 
CAREER OBJECTIVE

To work in a competitive environment yielding professional growth and to give excellent performance in whatever jobs assigned. I seek challenges, coupled with constant learning which would ensure both professional and personal growth.        
PROFESSIONAL EXPERIENCE
CareerDraftman Services (Delhi,NCR)- March 2019- September 2019
Recruitment Consultant 

Key Responsibilty : 

· Screening and shortlisting resumes through Job portals, Internal database and headhunting for sourcing quality candidates within the least time; identifying specialized & potential candidates through Job portals, Internet surfing & references.

· Job description preparation based on the management requirement.

· Managing end-to-end Recruitment & Selection process across all levels & functions.

· Scheduling interviews, executing & managing the interview process. 

· Issuing various letters like Appointment, Increment, Experience, Termination etc
· Industry – NBFC, Education, Life Insurance (Permanent Positions)

· Recruited Positions- Area Sales manager (LAP/HL), Associate Sales/ Sr.Associate, Training manager, Process trainer, Lecturer & Professors, Subject matter expert, HR Executive, DTP Operator, Assistant Director 
TantranZm Technologies LLP (Delhi,NCR) - Nov 2019- Feb 2020
      HR Recruiter 

Key Responsibilty : 

· Handling end-to-end recruitment process

· Conducting Telephonic & F2F 1st round of interview

· Client Interaction

· Industry – IT (Permanent & C2H Positions both ) 

· Recruited positions in IT like : .Net Developer, IOS Developer, PowerBI Developer, SAP Consultant, SAP HCM Functional Consultant, PL/SQL Developer

       CL Educate Limited (Delhi,NCR) 
       HR Executive

       Key Responsibility :
· Handling end-to-end recruitment process

· Employee engagement activities

· Issuing various letters like Appointment, Increment, Experience etc

· Document verification

EDUCATIONAL  QUALIFICATION

	Title of the Degree
	College/University
	Year of Passing
	Percentage (%)

	MBA
	Deptt. of Management Studies
( JNVU, Jodhpur )
	2017
	70.20

	B.Com.
	Jai Narayan Vyas University Jodhpur
	2015
	62.11

	12th
	Central Board Of Secondary Education
	2012
	75.80

	10th
	Central Board Of Secondary Education
	2010
	60.80


MBA Summer Training 
Summer training is the one of the important part of MBA course, which has helped me to learn a lot experiences which will be beneficial in my succeeding career. I am fortunate to have got an opportunity to undergo the internship at “Ascent Cyber Solutions”, Pune. The project has been very useful for me in understanding the various pragmatic aspects of the management function practice in the real world. The objective of study was to understand the recruitment and selection practices. 

CERTIFICATION
	Training
	Attended and successfully completed the 7 days’ Student Induction Programme (SIP) designed by The Institute of Company Secretaries of India

	Workshop
	Attended and successfully completed 2 Days program on “ENTREPRENEURSHIP” organized by IIM Calcutta Event at Deptt. of Management Studies (DMS) Jodhpur

	Certificate
	Certificate for Event Management and Coordination of Revelation – 2016 an Inter-College Management Fest held at DMS, Jodhpur


ADDITIONAL INFORMATION:
I am a friendly, outgoing person with a determination to succeed. I build a good relationship with people and enjoy working as a part of team as well as on my own initiative. I can adapt to new situation quickly and learn new skills easily.

Key Skills:

· Project Management abilities- situational leadership, time management

· Self motivated with the ability to work well under pressure.

· Team player and communicator

DECLARATION:
I consider myself as dedicated towards my work and co-operative at workspace. I am confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

Place: Jodhpur







           ( Swimi Bhati )
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